Katharina Hochstein

Katharina Hochstein
17 Waitchie Street, Wedderburn 3518
5494 7316 (h)   0449 387 946
katharinahochstein@gmail.com
Thursday, 14th July 2015
Dean Williams 
Human Resources Department
Museum Victoria
PO Box 666
Melbourne VIC 3001

Administrative Officer

Dear Mr Williams

I would love this position where I could make full use of my administrative and organisational skills to support one of my favourite organisations.

I will bring to the position: 
· Excellent administrative and organisational skills 
· The communication and interpersonal skills developed over 35 years of teaching

· A passion for helping others gain a better understanding of our world

· Reliability, responsibility and dependability
I have enclosed my résumé and statement addressing the selection criteria. These will provide a more detailed outline of the knowledge, skills and personal attributes that I will bring to the position and an insight into my motivation for encouraging lifelong learning.
The only reason that I am leaving teaching, a profession which I have loved, is that a recent injury to my ankle now prohibits the significant walking and standing required.

Yours sincerely

Katharina Hochstein
Statement – Administrative Officer
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